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1. Mission Statement  

Our Mission 

We are committed to creating an inclusive 

learning environment based upon Christian 

values by developing a passion and enjoyment 

for learning that will enable each child to be the 

best that they can be. 

 
 
 

Melsonby Methodist Primary School 

Melsonby, Richmond 

North Yorkshire DL10 5ND 

Telephone: 01325 718318 

E-mail: admin@melsonby.n-yorks.sch.uk 

Website: www.melsonby.n-yorks.sch.uk 

Facebook page: Melsonby Methodist Primary School 

 

 

 

  



2. Introduction 

Melsonby Methodist Primary School is a thriving school situated in North Yorkshire serving 

Melsonby and surrounding villages. The school has been at the heart of the local community for 

more than 140 years and has been substantially refurbished and recently extended. It is a rural 

school with the benefit of small class sizes and high staff to pupil ratios. 

 

We are currently operating a joint headship between Melsonby and North and South Cowton, a 

Community Primary School a little distance from us.  This arrangement allows for much more 

collaborative work to be undertaken and gives the children of both schools the opportunity to 

make ever more friends and build strong and stable relationships. 

 

Our dedicated and professional staff focus on each pupil as an individual. Through working in 

partnership with parents and carers, we focus on every child’s strengths to ensure they achieve 

the very best they can. We encourage Christian values, which promote a caring, loving and 

respectful climate for learning and daily school life. We want all pupils to be successful learners, 

confident individuals and responsible citizens. 

 

The school has an active and supportive Governing Body and a Parent Teacher Association 

known as ‘The Friends of Melsonby School. There are numerous links into the community; 

these have benefits both in developing the pupils’ sense of belonging and personal 

responsibility and also enhancing life in the local community. 

 

We are committed to providing the very best in education and social skills for all pupils, and 

seek to continually improve. We hope our website provides you with an insight into life at our 

school.  Prospective parents and pupils are warmly invited to visit the school, to meet the staff 

and children. 

 

Education is about making a real, positive difference, providing every opportunity for all learners 

to be successful and for us to celebrate achievements together. We would be privileged if your 

family would like to come to ‘learn and grow’ with us!  

   

 Mr Trevor Watson                       Ms Katharine Millar 

 Head Teacher                  Chair of Governing Body  

 

 

 



3. Aims of the School 

At Melsonby Methodist Primary School we aim to: 

 Encourage the practice of Christian values, which will promote a caring, loving and 

respectful climate within the school. 

 Promote respect for each other, as well as the cultural beliefs of others and an awareness 

of the world. 

 Promote responsible behaviour, an understanding of right and wrong and an ability to 

make informed choices. 

 Provide experiences in a stimulating environment that will help develop independence, 

confidence, innovative, creative and enquiring minds. 

 Develop an enthusiasm for lifelong learning through a broad and balanced curriculum. 

 Enable spiritual, moral, social, cultural, physical and mental development via a rich and 

varied curriculum. 

 Provide equality of opportunity and access to the school curriculum for all pupils 

regardless of sex, race, belief or cultural background. 

 Promote partnership with parents and involvement with the local community. 

 Provide a safe environment for learning that will develop an understanding of personal 

safety and the importance of a healthy life style. 

 

  

 

 

 

 

 

 

 

 

 

 



4. School overview 

4.1 History, present and future 

Melsonby Methodist Primary School has served the local community for over one hundred and forty years.  It 

was originally built as a gallery primary school in 1864 and was extended when a wing was added by the 

Martin Family, at the beginning of the 19th century. 

The school has gone from strength to strength, attracting and retaining excellent teaching and support staff.   

The Governing Body and staff continue to work tirelessly, not only to maintain the current good standards, but  

to improve the school for current and future pupils.  

‘The school is proud of its inclusive nature and its place at the heart of the community.  The school has 

introduced a range of extremely effective initiatives to involve parents and carers in their children’s learning, 

including supporting learning at home and regular information about their children’s progress.’      OFSTED 

 

The continued success of the school relies not only on the staff, governors and current parents, but future 

parents. With your support, we can ensure that Melsonby Methodist Primary School will continue to provide our 

local children with the very best education, and remain at the heart of the community for another hundred and 

forty years! 

 

4.2 Buildings and classrooms 

The school was completely refurbished in 2003 and now consists of an entrance archway, an entrance hall, 

reception office, two ground floor teaching areas, a first floor teaching area and library. The attached cottage 

provides facilities for the Head teacher’s office, staffroom and toilets.  

 The school has a recently built hall which is attached to the school.  The hall is multipurpose, and was 

completed in the summer term of 2008.  This has vastly improved our facilities for dining, indoor PE and whole 

school activities such as celebrations and collective worship. In 2010 the refurbishment of the school toilet 

facilities was completed. 

To enhance our facilities further the outdoor area has been developed to provide excellent Early Years 

Foundation Stage provision, which has extended outdoor learning for all pupils. 
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Class 2  

Learning Resource room 

Library 



 

 

4.3 Extended School Service 

Wrap Around Care 

Breakfast Club 

8:00 am - 8:45 am 

Breakfast consists of cereal or toast, with milk or juice. Please specify whether or not you want breakfast 
provided when booking in. 

  

After School Club 

£5.00 per child for the first hour (3.30 pm to 4.30 pm) Monday, Wednesday and Friday 

£7.50 per child for the full session (3.30 pm to 5.00 pm) Tuesday and Thursday 

 

After School Clubs 

All bookings to be made per half term in advance with payment and no refund for missed sessions (which is 
line with other private and voluntary providers of extended school care). 

We hope these steps can safeguard the long term provision of this valued service and we will continue to 
accept one off requests for unforeseen circumstances.  However, there will be a maximum limit applied to this 
concession of 2 sessions per term. You will appreciate that we need a certain level of predictable numbers to 
sustain staffing levels.   

To book your child in for any after-school sessions, please complete a booking form or ask Miss Rush in the 
school office. 

Below is an example timetable as we review the range of activities provided on a half termly basis.  

 

  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

4.4 Classes – size and structure 

There are currently two classes in the school: Class 1 includes Reception, Y1 and Y2; Class 2 includes Y3 to 

Y6.  This may vary depending on the number in each year group.  On average, class sizes are 15 pupils.  The 

school staff consists of two full time teachers, one shared head teacher and one teaching assistant.  

The mixed year groups provide positive advantages, both in the academic and the social skills of all our pupils.  

Academic activities linked to ability can be effectively co-ordinated across year groups, allowing pupils to reach 

their full potential at all ages and at all levels.  Interacting with younger and older children in the classroom and 

in the playground, quickly leads to confidence in new pupils, and develops a caring and considerate attitude in 

our older pupils. 

‘Pupils’ achievement and enjoyment in their work is good.  Pupils have good attitudes, form highly positive 

relationships, are extremely courteous and show great keenness to do well in their work. 

Pupils make an exceptionally positive contribution to the school and wider community.’ OFSTED  

4.5 Outdoor areas 

There is a large enclosed playground consisting of: An Early Years Foundation Stage outdoor provision, which 

includes a covered outdoor classroom that enables outdoor learning to take place throughout the year; a 

substantial yard and an adventure play area. The newly completed outdoor learning area is multifunctional, not 

only enhancing outdoor learning for our younger pupils accessing the Early Years Foundation Stage 

curriculum, but equally supports many aspects of learning with older pupils.   There is also a large village 

playing field nearby, which is used for athletics and team sports, as well as a village green that is used 

regularly by all pupils for a wide variety of outdoor learning opportunities. 

 
 

  
 
 
 
 
 
 
 
 
 
 

    

The Adventure Play Area                                 Autumn at the village green      

 

 

 

 

 



5. Curriculum 

5.1 Overview 

Melsonby Methodist Primary School follows the Early Years Foundation Stage Curriculum for 
Early Years and the Primary Curriculum for KS1 and KS2. The school has achieved the Basic 
Skills Agency Quality Mark, Sports Active Mark and Healthy Schools Award.  We are committed 
to providing a balanced curriculum. We strive to constantly monitor and evaluate it to take 
account of pupils’ needs and interests to ensure all pupils’ abilities are met through an enriching, 
creative and enjoyable curriculum. 

‘Pupils make good progress because good teaching makes learning fun and the curriculum 

offers many memorable experiences. 

There is outstanding use of partnerships to provide a wealth of learning opportunities.’ OFSTED 

 

 

 

 

 

 

 

 

   

 

  Examples of the children’s writing creative work 

 

The learning needs of all children are carefully assessed and teaching and learning 

opportunities are then planned in detail to meet the needs of every child.  The children work in a 

variety of ways, which include written and oral work, practical and investigative activities, 

individually, in groups and also as a whole class. 

 
In addition to the Core and Foundation subjects, the following cross-curricular dimensions are 

integrated into the school curriculum: 

 Equal Opportunities    

 Environmental Education 

 Multi-cultural Education 

 Health Education 

 Pastoral and Social Education 

 Community Education 

 Citizenship 



Sex and Drug Education are not treated as separate subjects and are integrated into our 

timetable by generally dealing with issues as they arise, through health-related topics, 

promoting positive attitudes, within a Christian and moral framework.  However, certain issues 

specifically relating to sex and drug education will be taught to older pupils, but parents will be 

informed and do have the right to withdraw their children from such lessons.  

5.2 Foundation Stage (Reception) 

The young children who arrive at Melsonby Methodist Primary School have had a wide range of 

different experiences, skills and interests. We strive to offer a well-planned and resourced 

curriculum to take their learning forward and to provide opportunities for all children to succeed, 

in an atmosphere of care and of feeling valued.  Through a planned and organised environment 

our Reception children explore and experiment through play activities. Our small class sizes, 

coupled with the ethos of the school, quickly lead new children to become confident both 

academically and socially and thoroughly integrated into school life.  

 

‘All staff offer excellent care and provide children with many 

stimulating activities both indoors and outdoors and through well 

planned visits. There are highly effective partnerships with parents 

and carers which enable children to settle quickly into the Reception 

Class and allow parents and carers to understand how well their 

children are progressing, especially through the children’s learning 

journeys.’   OFSTED 

 

 

 

 

 

 

 

 

 

 

There are six areas of learning in the Foundation Stage that take place within the classroom and 

outside. 

These are set nationally and are: Personal, social and emotional development, Knowledge and 

understanding of the world, Mathematical development, Communication, Language and literacy, 

Creative development and Physical development. 



5.3 New Primary Curriculum: Key Stage 1 (KS1) and Key Stage 2 (KS2) 

The curriculum for KS1 & 2 are based on Core and Foundation subjects. 

‘High attendance, good literacy and numeracy skills and above average attainment overall, 

allied to excellent skills in team work and exceptionally confident use of ICT, contribute to pupils’ 

outstanding development of workplace skills.’    OFSTED  

 

Core Subjects 

English 

The teaching and learning of English, is based upon the new Primary Curriculum. We aim to 

provide the children with purposeful activities in a wide range of curricular contexts to develop 

the confidence and skills in the wider world. We encourage all parents to be involved in their 

child's reading and writing with the aim of helping the children to not only become fluent and 

independent but to develop a life-long enthusiasm and enjoyment in reading and writing! 

 

Mathematics 

The teaching and learning of Mathematics, is based upon the new Primary Curriculum. The 

children are given opportunities to develop mental calculation skills through practical work 

involving problem solving and investigations, as well as learning to work with number, data 

handling, shape and space, and measurement, using appropriate mathematical language.  

 

 

 

Science 

As a school, we aim to make the science taught reflects the science of the real world, by 

combining interest and curiosity with a responsible attitude to health and safety. We want the 

children to develop skills of scientific enquiry, a pattern of logical thinking, to ask and raise 

questions, which they can investigate and find answers to for themselves.  

 

 



Computing 

We are most fortunate to have computers available to all classes.  The children are taught 

computing skills and use computing to support their work throughout the curriculum. Each 

teaching area has an Interactive Whiteboard, so that computing can be fully integrated 

appropriately, to enhance teaching and learning opportunities. In addition to this the school uses 

‘DB’, a virtual learning platform (VLP) which serves to extend the learning of our children past 

the normal hours of the school day.  For those children who do not have access to technology at 

home, we can provide a homework club. 

 

Religious Education 

The school has a Christian tradition and Religious Education is taught in stages according to the 

age of the children, in accordance with the North Yorkshire Agreed Syllabus. Religious 

Education is statutory and includes finding out about world religions, relationships with other 

people and the life of Jesus. The learning is inextricably linked with other aspects of our 

classroom learning, as well as being taught in stories and assemblies. It forms an integral part 

of the child’s moral education, in helping him/her to be aware of and sensitive to his/her own 

feelings and those of others.  Collective Worship takes place daily. The Minister of the Methodist 

Church or the Rector of St. James’ Parish Church from time to time takes part in our 

assemblies.  The school recognises the right of the parent to withdraw their child from collective 

worship.  

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

We use many different ways to learn 

 

Foundation Subjects 

Art and Craft     Art is a vital element in the educational process by which children can express 

their ideas, thoughts and feelings. The children have opportunities to use of a wide variety of 

media and are given experiences to develop their skills progressively.  



Design & Technology   Design and technology provides pupils with the opportunity to think, be 

creative and solve problems, independently and as members of a team. They will design, 

construct their own models and be asked to look critically at their inventions to find areas which 

could be improved.   

History and Geography (Humanities)  These subjects are indispensable in understanding the 

modern world, finding out how the past influences the present and developing the necessary 

skills with which the children can build their place in society.  We aim, especially, to use our 

local environment as part of the children’s studies.  

Physical Education   Each child is given the opportunity to participate and develop skills in 

gymnastics, games, dance/movement and outdoor activities.  During the course of the year all 

children participate in swimming lessons at Richmond Pool.  Over a two-year period, Years 5 

and 6 are given the opportunity to experience Outdoor Activities by taking part in a Residential 

Visit.  We believe that the promotion of a healthy lifestyle will not only benefit the children now 

but also later on in their lives.  

‘Pupils are exceptionally aware of the importance of 

a healthy diet and of taking plenty of exercise.  This 

is reflected in their very enthusiastic involvement in 

physical education, sport and after-school clubs and 

the high take-up of healthy school meals.’ OFSTED 

 

 

Music We offer a Wider Opportunities Scheme for taught music in Class 2 where pupils learn to 

play an instrument; read and compose music and evaluate musical compositions.  There are 

also a variety of musical activities in which all the children are encouraged to participate, 

including extra-curricular activities during and after school. Music enables personal and creative 

expression, reflection and emotional development.  Older pupils have the opportunity to have 

weekly music lessons from a range of peripatetic specialist music teachers.   

Modern Foreign Languages   All of our pupils are taught French.  Presently both classes have 

French lessons from our school staff.  

5.4 Pupils with High Ability 

The school recognises the different needs of all individuals and plans development according to 

ability for ALL pupils.  The mixed year groups and high staff to pupil ratios enables pupils with 

high ability to be taught across year groups for specific activities, whilst remaining in their year 

group for the development of their social skills. The school has a specific planning process to 

assess and develop these pupils. The school identifies and monitors those pupils who are gifted 

and talented and participates in workshops with other schools in our cluster to provide activities 

for these pupils. Historically pupils have taken part in various activities including computing, 

singing and dancing and maths challenges. 

 

 

 

 



5.5 Pupils with Special Needs and Disabilities 

In accordance with the revised SEND Code of Practice, children with Special Educational 

Needs and Disabilities, both with and without Educational, Health and Care Plans (EHCP), will 

be placed on our Special Needs Register and given an individual ‘Provision Map’. This is agreed 

between the Head Teacher, the Class Teacher, S.E.N. co-ordinator and the child's parents. If 

we feel outside help is required, following consultation with parents, we may call upon the 

Learning Support Service who can offer appropriate advice to the teaching staff. The School 

Health Service also works closely with us. There is a Governor responsible for Special 

Educational Needs and Disabilities. 

‘Pupils with special educational needs or disabilities make outstanding progress because of the 

highly effective support and teaching they receive. The School has exceptionally close links with 

outside agencies to support the individual needs of pupils from a range of backgrounds and 

those with medical, physical and learning needs.’   OFSTED  

5.6 Homework 

There is a Homework Policy that outlines the school’s organisation of age appropriate weekly 

homework. As well as this, the children are expected to take books or word cards home with 

them to read on a regular basis. They may also be asked to learn multiplication tables and 

spellings, or be asked to complete some research work for a topic.  

5.7 Reporting to Parents; reports and open evenings 

Each year during the autumn and spring terms, parents are invited to come into school to 

discuss their child's progress with his/her teacher. Curriculum targets for Reading, Writing and 

Maths will be set for each child termly and will be shared with parents. 

An Annual School Report for your child will be sent to you at the end of the summer term.   For 

children completing Key Stages 1 & 2 and the Foundation Stage, results will be provided in the 

end of year Annual Report. If you wish to discuss your child's progress at any other time in the 

school year, please contact the school to make a mutually convenient appointment. 

5.8 End of Key Stage Statutory Assessment Tests (SATs) 

Pupils at the end of Key stage 1 (Year 2) and Key Stage 2 (Year 6) undertake national 

assessments and the results of these assessments are reported to parents.  

In line with DfE regulations, when the number of pupils tested is below ten, they are not 

published, to ensure anonymity for individual pupils. 

 

 

 

 

 

 

 



6. School ethos: discipline and behaviour 

At Melsonby Methodist Primary School we pride ourselves on the excellent behaviour and 

discipline within the school which is underpinned by its ethos and values.  

We actively encourage co-operation and mutual respect between pupils and staff, and the 

pupils at our school soon develop a confident, caring and responsible attitude.  We have clearly 

agreed expectations, sanctions and rewards that the pupils helped devise and believe in. 

‘Pupils behave well.  All staff provide exceptionally sensitive care and support, which ensures 

that pupils’ well-being and personal development are promoted extremely well, and that pupils 

are happy and feel safe.’  OFSTED 

The school operates a ‘passport’ system, where each pupil gains passport points for good 

behaviour and good work leading up to the achievement of Bronze, Silver and Gold awards 

accumulatively. 

In addition to this, every Friday we all join together in a celebration assembly, where one child 

from each class is awarded Star of the Week, for exceptional work or behaviour. 

The school also operates a ‘School Council’ where children from each year group, alongside the 

staff, are involved in decision making for the school which further enhances the children’s sense 

of value within the school.  

 

 

Collecting some raspberries 

 

6.1 Home-school Agreement 

A home-school agreement system is in place, which is renewed each autumn term, which sets 

out, and agrees the expectations for both parents and the school staff.  All new pupils to the 

school will receive a copy of this to read and sign. 

 

 

 



7. Extra-Curricular Activities 

7.1 Educational Visits  

Educational visits form an important part of life at our school. Children will be offered 

opportunities to visit places of interest to support curriculum activities in the classroom.  

Each visit is carefully prepared and a Risk Assessment is undertaken to ensure the 

appropriateness of the visit and the pupils' health and safety. Children are always supervised by 

staff and parents in a suitable ratio according to the age of the children and the activity involved. 

We always request from our transport providers that their coaches are fitted with seat-belts. In 

addition, the children are not allowed to sit in the front seats of a coach. We expect an excellent 

standard of behaviour at all times on our visits. 

You will be advised of any visits and the method of transport to be used.  As a parent/ guardian, 

you will be asked to sign a form giving 

permission for the journey.  Children will not 

be allowed to participate in any educational 

visit without written consent.  To offset costs, 

you may be asked for a donation, but no child 

will be excluded on financial grounds. 

‘Pupils enjoy well-planned enrichment 

activities, including visits to places of worship 

…. and opportunities to work with artists, 

musicians and local professional people.  

OFSTED 

 

7.2 After-School Clubs and Sports 

There are a variety of clubs running throughout the school year. These are run by: staff, 

parents, pupils and members of the local community. Clubs run after school or during lunch 

time. Our annual programme includes: cooking, dance, football, gardening, computers, art and 

craft to name but a few. These after-school clubs are an important part of school life and 

depend upon the continuing generosity of those staff and parents who currently run, or help with 

the above activities. Your support and ideas are more than welcome in continuing and 

enhancing these activities. 

The school now has well-established sporting clubs that are proving very popular.  They are 

organised by professional coaches in a variety of sports.  

 

 

 



8. Parent Links 

8.1 Parents in School 

We seek to develop an effective partnership with parents as they are the children’s first and 

most enduring educators.  All parents are made to feel welcome, valued and necessary through 

a range of different opportunities for collaboration. We actively involve and encourage parents to 

take part in the daily life of the school.  We are always appreciative of any help or assistance 

parents can give us. 

‘Parents and carers are highly supportive of the school as a result of outstanding engagement 

with them and its encouragement of pupils’ spiritual, social and moral development, in line with 

its Christian values.’  OFSTED report July 2011. 

In addition, we are very thankful for the involvement of parents in school activities. All parents 

are extremely welcome in school and provide the pupils with a wider contact with the local 

community. 

 

Some of our parent helpers on one of our Groundforce Days  

 

8.2 The Friends of Melsonby Methodist Primary School (PTA) 

We are privileged to have a thriving and very successful group, composed of parents, friends of 

the school and teaching staff, which exists to encourage liaison and co-operation between home 

and school, and also to support the school in fund-raising activities.     

Money raised is used in a variety of ways to buy new equipment or resources to enhance the 

children's educational experience and the school facilities. Some of their recent purchases have 

been: computing equipment and coach costs for several school trips and activities. They 

organise several fundraising events throughout the school year including Bags 2 School, 

Christmas cards designed by your child, The Duck Race (the whole village gets involved) and 

the Christmas Fair.    

Not all of their events are run as fundraisers.   Each year they fund and organise the Christmas 

Party (Reception—Year 2); the children have a party tea, games, dancing and a very special 

visitor to deliver a gift for each child.  There is also the Christmas Disco (Years 3— 6) which is 

held in the evening. 



All parents and members of the school community are encouraged to get involved, even if they 

only have a small amount of time available. All families are automatically members of the 

Friends of Melsonby School, when your child joins our school.  

 

 

 

 

 

 

 

 

Some of The Friends of Melsonby Methodist Primary School 

 

9. Community Links 

We recognise the importance of the school as the heart of a local community and as Melsonby’s 

only school, recognise how important the school is for the community,  

‘The school makes a good contribution to community cohesion.  The sense of community in the 

school and the local community is extremely strong and pupils have a good understanding of 

other faiths and life in other countries’ OFSTED 

 

We actively support community events such as the Friends organising the Duck Race, the 

village produce show and sports day. We support local and national charity initiatives where the 

pupils contribute to deciding which initiatives the school supports. To date we have supported 

Sport Relief, Red Nose Day, HCPT—The Pilgrimage Trust, Children in Need, Samaritan’s 

Purse—Operation Christmas Child, Disasters Emergency Committee East Africa Appeal, 

Macmillan Coffee Mornoing, Bags to School and Christmas Jumper Day. 

 

 

 

 

 

 



10. Year 6 and Leaving Primary School 

At Melsonby School we do our utmost to make sure that pupils leave primary school looking 

forward confidently, and with excitement, to their next phase of education.   

We do this by: 

Making their last year special  

Through added responsibility within school, providing opportunities to meet Year 6 pupils from 

local cluster schools and holding a Leavers’ Service prepared by the pupils. 

 

 

 

 

 

 

 

 Year 6 Leaver’s School Collage 

 

Cross-Phase liaison with Local Secondary Schools 

We take up opportunities to join in events throughout the year which have been organised by 

local Secondary Schools. Joining in a range of events and visits towards the end of the school 

year which are designed to familiarise the pupils with their next school (this includes a whole 

day in July).  Pupils with SEND receive additional visits as are necessary. Their new schools will 

also arrange Open Days and Parents' Evenings at which the parents can find out all appropriate 

information they need, concerning their children starting at a new school. 

 

Our Local Secondary Educational Establishments are: 

Richmond School   St Francis Xavier School 

Darlington Road   Darlington Road 

Richmond    Richmond 

North Yorkshire   North Yorkshire  

DL10 7BQ    DL10 7BQ 

Telephone: 01748 850111  Telephone: 01748 823414 

 



11. Organisation 

11.1 Uniform 

Pupils are expected to wear school uniform which can be ordered through our dedicated 

supplier (Schoolshop) at a reasonable cost. It is very important that all items of clothing are 

clearly marked / labelled with the child's name.  

The uniform is as follows: - white/blue shirt or polo shirt, grey/navy trousers or skirt or pinafore, 

navy blue sweatshirt/cardigan. In the summer blue and white dresses may be worn. PE kit—

white/blue t-shirts, blue/black shorts and plimsolls/trainers. 
 

11.2 School Day 

 Children should arrive no earlier than 8.50 am - our school day starts promptly at 9.00 am 

 Morning break is from 10.30 to 10.50 am   

 Lunch break is from 12.00 noon to 1.00 pm  

 School finishes at 3.30 pm   

  

11.3 Snacks 

Foundation/Key Stage 1 pupils receive fruit every day at break times. 

Key Stage 2 pupils are also encouraged to bring fruit for break times, (not crisps, biscuits or 

sweets).  Bottled water in a plastic container may also be brought to school.   

 

11.4 Absences 

The school must be informed on the first day of any absence.  If the school receives no reason 

for an absence, it is our policy to try to contact the parents of the absent child as soon after 

registration as possible.  Thus, confirmation from parents can save us much trouble and time.  

With your assistance we aim to have zero unauthorised absences. 

 

 11.5 Money to School 

In an attempt to remove all cash and cheques from school, we ask parents to use our e-

payment method to pay for dinner money, trips, wrap around care, swimming etc. This can be 

done online using a very secure website called ParentPay. 

 

11.6 Admission Arrangements 

Admission into the reception year is offered from the September of the school year during which 

a child is five. Due to the size of the school we can be flexible in admission; some children may 

attend school for half days initially, if necessary. Whatever the introduction to our school, we aim 

to provide your child with a rich educational environment in which he or she will prosper and 

blossom. 

During the summer term prior to admission, the children are invited for a series of visits to the 

school. Pre-admission meetings with parents are held to discuss individual queries, school 

procedures, policies and the school curriculum.  We also arrange Stay & Play afternoons, during 

the course of the year for your child / children to get used to their new classroom environment. 

 



12. School Policies and Procedures 

All policies including child protection are available from school: please contact Miss Julie Rush 

in the administration office for more information.  Important policies relating to the school and its 

operation can also be found on the school’s website:  www.melsonby.n-yorks.sch.uk 

 

12.1 Charging and Remissions Policy 

Under the terms of the Education Reform Act 1988 the school is not allowed to make a charge 

for an activity, during the school day, but we are permitted to ask for voluntary contributions. We 

cannot afford to pay for all activities from the funds available to us, so we do rely on these 

voluntary contributions.  If we do not collect enough contributions, then regrettably trips/activities 

may have to be cancelled as a result.  We will, though, do our utmost not to allow this to 

happen. 

12.2 Complaints 

Should you have any cause for making a complaint about the school please contact the Head 

Teacher.  If this contact fails to resolve the matter to your satisfaction, then direct your complaint 

to Ms Katharine Millar (Chair of Governors).  If it remains unresolved, you may contact the Local 

Education Officer at County Hall, Northallerton.  

 

 

13 Personnel 
13.1 Staff  

Teachers 

Head Teacher: Mr Watson       

Senior and Class 2 Teacher: Mrs Simpson 

Class 1 Teacher: Mrs Smith-Burrows 

  

Teaching Assistants   

Administrator: Miss Rush 

Higher Level Teaching Assistant: Miss Bates 

 

Midday Supervisors:  

Mrs Cousins  

 

Others, who are contracted through NYCC, to work at the school: 

Caretaker: Mr Walt Tarplee   

Cook: Mrs Sarah Proudlock 

 
 
 
 

http://www.melsonby.n-yorks.sch.uk/


13.2 Governors 

The main duties and responsibilities of school governors are:  

 Setting aims, objectives, targets and a strategic framework for the school and reviewing its 

progress towards attaining them; 

 Monitoring and evaluating how well the policies and plans of the school are working; 

 Accounting for the school and governing body’s performance; 

 Working with the Head Teacher to ensure that teaching within the school is effective and 

of good quality and that children achieve the highest possible standards; 

 Taking general responsibility for the school and its budget; 

 Acting as “critical friend” to the school by challenging and supporting the senior 

management team and by taking opportunities to show interest in and appreciation of the 

work of staff and pupils; 

 Promoting the interests of the school and its pupils in the wider community. 

The governing body is made up of the Head Teacher, Parent governors – elected by and from 

among parents of registered pupils at the school; Staff governors – elected by and from the staff 

at the school; Local Authority (LA) – appointed by the LA; Foundation governors – to preserve 

and develop the religious character of the school and to see that the trust deed is complied with; 

Co-opted governors – appointed by members of the Governing Body to provide particular kinds 

of expertise. 

 

The current governing body: 

Chair of Governors:  Ms Katharine Millar  Vice-Chair:            Mrs Heather Harland 

Head Teacher:  Mr Trevor Watson  Staff Governor:      Mrs Katie Smith-Burrows  

LA Governor:      Mr Stuart Priestley    

Parent Governor:         Vacancy  

Foundation Governor: Mr Malcolm Cundick   

Foundation Governor:  Mrs Sue Sleightholme 

Co-opted Governor:     Vacancy     

Clerk to Governors:  Mrs Val Brown 


